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Attendance Information for Parents/Carers
At St Andrew’s a good attendance to school is expected for all our children.  
We aim to help every child achieve at least 96% attendance to school throughout the year.  In order for this to happen we need to work together to ensure that any obstacles that could prevent good attendance being achieved are removed.

Below are some expectations and guidelines which will help us to achieve the best attendance for your child:
· Parents must report any absence of their child before 9.20am so that it can be authorised. An explanation for the absence must be given.
· If we do not receive a message regarding your child’s absence, we will contact you via phone and text.  If no explanation is given, then the absence will be unauthorised and a welfare visit to your home may take place.
· Medical evidence or GP visit is required for illness of 3 consecutive days or more otherwise the absence will be recorded as unauthorised.
· All non-emergency medical appointments must be made outside of the school day where possible.  If a child needs to attend a medical appointment then proof (letter, appointment card) will be required in order for that absence to be authorised. 
· Family holidays should be taken outside of the school term. In line with government guidelines we do not authorise holidays during term time unless there are exceptional circumstances.  If there are exceptional circumstances a written request for absence must be submitted to the Head Teacher for consideration. 
· Penalty Notices will be issued to parents taking their children out of school in term time (10 sessions/5 days) and they will receive a fine of £120 per child, per parent, reduced to £60 per child, per parent if paid within 21 days.  
· For religious observance there will be a maximum of 1 day allowed for each religious festival, 2 days in total in any school year unless there are extenuating circumstances. Any additional absences will be unauthorised.
· Punctuality to school is very important. Children that arrive after 8.50am will be recorded as late to school.  Lateness after 9.20am will be recorded as unauthorised and could result in a fixed penalty notice fine.  Children arriving late must be signed in at the school office on arrival by their parent.
Finally, good communication between school and parents is vital to ensure that your child’s experience at St Andrew’s is the best it can be. If you have any concerns regarding attendance please contact our Family Support Officer, Mrs Simpson.
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“For I know the plans I have for you,” declares the LORD, “plans to prosper you and not to harm you, plans to give you hope and a future.” Jeremiah 29:11








To strive for respect, enjoyment and excellence for all!











‘St. Andrews continues to be a good school… and is a happy place. The pupils that I spoke with are proud to belong to a school where the differences between people’s culture and beliefs are celebrated. Pupils told me, ‘We welcome everybody; we are all friends’. Staff are very proud to work at the school. Leaders and staff are determined that all pupils will achieve their very best.’ OFSTED 28.01.2020

