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Vision
Since 1897, St Andrews has embraced its Christian character as the cornerstone of its values, continuing to serve the children and families of Eccles. Our St Andrews Community aim to serve every child by providing the highest levels of academic, pastoral and spiritual development, achieved through our commitment to respect, enjoyment and excellence for all.  The St Andrews community seeks to be an environment where the Christian faith comes alive through the values of love, honesty, forgiveness and respect. Each child is encouraged to discover their unique God-given gifts on their journey to fulfilling their hopes and dreams, developing a deeper connection to God and service to the community.
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INTRODUCTION
First Aid can save lives and prevent minor injuries becoming major ones.  Under health and safety legislation employers have to ensure that there are adequate and appropriate equipment and facilities for providing first aid in the workplace.

THE MINIMUM FIRST AID PROVISION IS:
· A suitably stocked first aid container
· An appointed person to take charge of first-aid arrangements
· Information for employees on first aid arrangements
This minimum provision must be supplemented with a risk assessment to determine any additional provision.
First aid provision must be available at all times while people are on school premises, and also off the premises whilst on school visits.


WHO IS RESPONSIBLE
The Employer
· Health and safety legislation places duties on employers for the health and safety of their employees and anyone else on the premises.  In schools this includes responsibility for the head teacher and teachers, non teaching staff, pupils and visitors (including contractors).  
· The employer is responsible, under the Health and Safety at Work Act 1974, for making sure that there is a Health and Safety Policy which includes arrangements for first aid, based on a risk assessment of the school, and should cover:
· Numbers of first aiders/appointed persons;
· Numbers and locations of first aid containers;
· Arrangements for offsite activities/trips;
· Out of school hours arrangements e.g. lettings, parents evenings.
· The employer should also make sure that their insurance arrangements provide full cover for claims arising from actions of staff acting within the scope of their employment.  It is the employer’s responsibility to make sure that the statutory requirements for provision of first aiders are met, that appropriate training is provided and that correct procedures are followed.  The employer should be satisfied that any training has given staff sufficient understanding, confidence and expertise.
The Local Authority
The LA, as the employer, is primarily responsible for health and safety matters, with managers and staff also having responsibilities.
To comply with health and safety obligations, the LA should provide guidance on good practice to help schools draw up their own health and safety arrangements, including first aid.
The governing body 
Has responsibility for health and safety matters within the school even when it is not the employer, and is required to develop policies to cover their own school.  This should be based on a suitable and sufficient risk assessment carried out by a competent person.  In practice, most of the day to day functions of managing health and safety are delegated to the head teacher.
The Head Teacher
The head teacher is responsible for putting the governing body’s policy into practice and for developing detailed procedures.  The head teacher should also make sure that parents are aware of the schools health and safety policy including arrangements for first aid.
Teachers and Other Staff Members
Teachers’ conditions of employment do not include giving first aid, although any member of staff may volunteer to undertake these tasks.  Teachers and other staff in charge of pupils are expected to use their best endeavours at all times, particularly in emergencies, to secure the welfare of the pupils at the school in the same way that parents might be expected to act towards their children.  In general, the consequences of taking no action are likely to be more serious than those of trying to assist in an emergency.

The employers must arrange adequate and appropriate training and guidance for staff who volunteer to be first aiders/appointed persons.  The employer must ensure that there is enough trained staff to meet the statutory requirements and assessed needs, allowing for staff on annual/sick leave or off site.
FIRST AIDER’S MAIN DUTIES
First aiders must complete a training course approved by the Health and Safety Executive (HSE). At school, the main duties of a first aider are:
· Give immediate help to casualties with common injuries or illnesses and those arising from specific hazards at school.
· When necessary, ensure that an ambulance or other professional medical help is called.
APPOINTED PERSON
An appointed person is someone who:
· Takes charge when someone is injured or becomes ill;
· Looks after the first aid equipment e.g. restocking the first aid container
· Ensures that an ambulance or other professional medical help is summoned when appropriate.

Appointed persons are not first aiders.  They should not give first aid treatment for which they have not been trained.  However, it is good practice to ensure that appointed persons have emergency first aid training/refresher training as appropriate.  These courses do not require HSE approval.  These courses would normally cover the following topics:
· What to do in an emergency
· Cardiopulmonary resuscitation
· First aid for the unconscious casualty
· First aid for the wounded or bleeding.

Emergency first aid training should help an appointed person cope with an emergency and improve their competence and confidence.
WHAT SCHOOLS NEED TO KNOW
· The Health and Safety (First Aid) Regulations 1981 set out what employers have to do.
· Employers must provide adequate and appropriate equipment, facilities and qualified first aid personnel.
· The Regulations do not oblige employers to provide first aid for anyone other than their own staff, but employers do have health and safety responsibilities towards non-employers.  The Health and Safety Commission (HSC) guidance recommends that organisations, such as schools, which provide a service for others, should include them in their risk assessments and provide for them.  In the light of their legal responsibilities for those in their care, schools should consider carefully the likely risks to pupils and visitors, and make allowance for them when drawing up policies and deciding on the numbers of first-aid personnel.
· Where first aid is provided for staff and pupils schools should ensure that:
· Provision for employees does not fall below the required standard;
· Provision for pupils and others complies with other relevant legislation and guidance.
ASSESSMENT OF NEED
The Management of Health and Safety at Work Regulations 1992 require employers to make a suitable and sufficient assessment of the risks to the health and safety of their employees at work and others who may be affected by their undertaking, to identify what measures they need to take to prevent or control these risks.

REASSESSMENT OF FIRST AID PROVISION
The Governing Body and or Head Teacher should regularly review the school’s first aid needs (at least annually) and particularly after any changes, to ensure the provision is adequate.  Where minimum numbers of trained first-aiders are set, these should be monitored to ensure that these standards are being met.



PROVIDING INFORMATION
· The employer or the manager with the delegated function (Head Teacher) must inform all staff (including those with reading and language difficulties) of the first aid arrangements.  This should include the location of equipment, facilities and first aid personnel, and the procedures for monitoring and reviewing the school’s first aid needs.
· A simple method of keeping staff and pupils informed is by displaying first aid notices in the staff room.  The information should clear and easily understood.
· Notices must be displayed in a prominent place, preferably at least one in each building if the school is on several sites.
· Including first aid information in induction programmes will help ensure that new staff and pupils are told about the first aid arrangements.  It is good practice to include such information in a staff handbook.
INSURANCE
In the event of a claim alleging negligence by a member of the school staff, action is likely to be taken against the employer rather than the employee.  Employers should make sure that their insurance arrangements provide full cover for claims arising from actions of staff acting within the scope of their employment.  The LA provides explicit re-assurance to staff that those who volunteer to assist with any form of medical procedure are acting within the scope of their employment and are indemnified.
RISK ASSESSMENTS OF FIRST AID NEEDS – WHAT SHOULD SCHOOLS CONSIDER
Schools normally include staff, pupils and visitors when carrying out risk assessments for first aid needs.
Points to consider:
What Size Is the School and Is It on Split Sites
The Governing Body/Head Teacher need to consider additional first aid provision if there is more than one building.  They should consider how many first aid personnel are needed to provide adequate cover on each site of a split site school.
Location of School
Is it remote from emergency services? It is good practice to inform the local emergency services, in writing, of the school’s location (giving Ordinance Survey grid references, if necessary) and any particular circumstances that may affect access to the school, if the school has more than one entrance; emergency services should be given clear instructions on where or to whom they should report.
Are There Any Specific Hazards Or Risks On The Site?
For example, hazardous substances, dangerous tools and machinery.  Temporary hazards, such as building or maintenance work, should also be considered and suitable short-term measures put in place.
Specific Needs
Are there staff or pupils with special health needs or disabilities? What age range does the school cater for?  Different first aid procedures may apply to pupils of differing age ranges, such as resuscitation techniques.  First aid training organisations can provide advice on training for first aid personnel in schools. 
ACCIDENT STATISTICS
Accident statistics can indicate the most common injuries, times, locations and activities at a particular site.  These can be a useful tool in risk assessment, highlighting areas to concentrate on and tailor first aid provision to.
HOW MANY FIRST AID PERSONNEL ARE REQUIRED?
There are no rules on exact numbers.  Employers have to make a judgement based on their own circumstances and a suitable and sufficient risk assessment.  The Governing Body/Head Teacher should consider the likely risks to pupils and visitors, as well as employers when drawing up policies and deciding on the numbers of first aid personnel.

The HSC provide guidance on numbers of first aid personnel based on employee numbers.  As a general guide they recommend that:
· Schools will generally fall into the lower risk category, with fifty to one hundred employees they should consider having at least one first aider.
When considering how many first aid personnel are required, the Governing Body/Head Teacher should also consider:
· Adequate provision for lunchtimes and breaks.  It is good practice to encourage lunchtime supervisors to have first aid training.
· Adequate provision for leave and in case of absences.
· First aid provision for offsite activities i.e. school trips.  If a first aider accompanies pupils off site, will there be adequate first-aid provision in the school?
· Adequate provision for out of hours activities e.g. sports activities, clubs.
· Any agreements with contractors (e.g. school meals) on joint provision for first aid for their employees.
· Adequate provision for trainees working on site.  They have the same status as staff for the purposes of health and safety legislation.
SELECTION OF FIRST AIDERS
Unless first aid cover is part of a member of staff’s contract of employment, people who agree to become first aiders do so on a voluntary basis.  When selecting first aiders, Governing Bodies/Head Teacher should consider the individuals:
· Reliability and communication skills;
· Aptitude and ability to absorb new knowledge and learn new skills;
· Ability to cope with stressful and physically demanding emergency procedures;
· Normal duties.  A first aider must be able to leave to go immediately to an emergency.
CONTACTING FIRST AID PERSONNEL
Ensure all staff know how to contact a first aider.  Ensure that agreed procedures are in place if an emergency occurs in an isolated area e.g. on the playing field.  The Governing Body/Head Teacher should consider how best to let everyone know the school’s first aid arrangements.  Procedures need to be in place that are known, understood and accepted by all.  Information should be given about the location of first aid equipment, facilities and personnel.  First aid notices should be displayed which are clear and easily understood by all.
IS IT SUFFICIENT ONLY TO HAVE AN APPOINTED PERSON?
The Governing Body or Head Teacher may decide on the basis of risk assessment of their first aid needs, that a first aider is not necessary, although this is unusual.  The minimum requirement is that an appointed person must take charge of the first aid arrangements.  The school’s assessment should identify the number of appointed persons needed.  Arrangements should be made to ensure that this cover is available at all times while people are on school premises.
QUALIFICATIONS AND TRAINING
· A first aider must hold a valid certificate of competence, issued by an organisation whose training and qualifications are approved by the HSE. 
· Training courses cover a range of first aid competences.  However, standard first aid at work training courses do not include resuscitation procedures for children.  The employer should arrange appropriate training for their first aid personnel.  Training organisations will often tailor courses specifically to schools’ needs.
· First aid at work certificates are only valid for three years.  Employers should arrange refresher training and retesting of competence before certificates expire.  If a certificate expires, the individual till have to undertake another full course of training to become a first aider.  However employers can arrange for first aiders to attend a refresher course up to three months before the expiry date of their certificate.  The new certificate takes effect from the date of expiry.  Schools should keep a record of first aiders and certification dates.
FIRST AID MATERIALS, EQUIPMENT AND FIRST AID FACILITIES
Employers must provide the proper materials, equipment and facilities at all times.  First aid equipment must be clearly labelled and easily accessible.
How many first aid containers should a school have?
· There should be at least one fully stocked first-aid container for each site.  The assessment of a school’s first aid needs should include the number of first aid containers.  All first aid containers must be marked with a white cross on a green background.
· The siting of first aid boxes is a crucial element in the school’s policy and should be given careful consideration.  If possible first aid containers should be kept near to hand washing facilities.
· A school’s first aid procedures should identify the person responsible for examining the contents of first aid containers.  These should be checked frequently and restocked as soon as possible after use.  There should be extra stock in the school.  Items should be discarded safely after the expiry date has passed.  

Travelling first aid containers
Before undertaking any off site activities, the Head Teacher should assess what level of first aid provision is needed.  The HSE recommend that, where there is no special risk identified, a minimum stock of first aid items for travelling first aid containers is:
·  A leaflet giving general advice on first aid.  
· Six individually wrapped sterile adhesive dressings.
· One large sterile unmedicated wound dressing
· Two triangular bandages
· Two safety pins
· Individually wrapped moist cleansing wipes
· One pair of disposable gloves
Equivalent or additional items acceptable.
First Aid Accommodation
Employers must provide suitable and sufficient accommodation for first aid according to the assessment of first aid needs identified.  
Hygiene/Infection Control
All staff should take precautions to avoid infection and must follow basic hygiene procedures.  Staff should have access to single use disposable gloves and hand washing facilities, and should take care when dealing with blood or other body fluids and disposing of dressings or equipment.
Reporting Accidents and Record Keeping
See Accident Reporting and Investigation Policy.
First Aid
· Each floor has a large first aid kit in their area.
· The first aid boxes are checked and replenished at regular intervals.
· A list of qualified first aiders is displayed around the school
· All staff are sent on First Aid courses as required.
· Fully equipped First Aid kits are taken on school outings. These are kept in the school office. 
· All medical information for the children is held on the Sims data base and in the school office.
· Relevant staff are given appropriate information/health plans and training is organised if necessary (eg epi pen training) for any pupils with severe medical conditions.  All information is held in the office.
· An annual first aid risk assessment is carried out by the Business Manager
· First Aid notices are displayed in the Staff Room and other prominent places
· All accidents must be documented in the accident slips.  Accident slips will be sent home with the child. Any injury above the neck will result in a text home also, as any bumps to the head require the parent/carer to monitor their child for 72 hours and if any changes are noticed then they should be taken to A&E. Please document as much information as possible including, name, date and time of accident, the injury, how it happened and how it was dealt with.
· Whoever applies the first aid should liaise with the witness to the accident and then complete the appropriate first aid slip. 
· Ice packs should not be placed on to a bumped head. A wet paper towel can be used as a cold compress. 
· More serious accidents ie a broken bone, should be reported to the Administration Staff and a detailed form completed.  The School Secretary will then enter the accident onto the SAP accident reporting system specified by the LA.

Defibrillator
We are now one of the lucky schools in Salford who have had a Defibrillator donated to them.  All first aid trained staff are trained on using the defibrillator. 
· Safe approach to victim
· The assessment of a collapsed victim
· Recovery position
· CPR (cardio pulmonary resuscitation)
· Introduction to an AED and general safety guidelines
· Turning on an AED and attaching electrodes correctly
· The technique of performing defibrillation safely








A Resuscitation AED flowchart:
Unresponsive


                                                                                                            Call for Help

                                                                          
                                                                                    Open Airway
Not breathing normally



                                                                                                                            Send or go for AED
Call 999 or 112

                                                                                    
CPR 30:2
Until AED attached


                                                                                     

                                                                                     
							       AED
Assesses Rhythm



                                                                                                                                             
                           No Shock Advised
Shock Advised


                                                                         						
													1 Shock


                         Immediately Resume CPR
30:2 for 2 min


                          Immediately Resume CPR
30:2 for 2 min



												
								Only stop resuscitation if the victim starts to wake up
ie moves, open eyes AND breathes normally.





FIRST AID QUALIFIED STAFF
Appointed Person/s
Mrs M Jackson 		School Business Manager
Mrs J Bladen-Kay			Head Teacher
Emergency at Work First Aid – Qualified Personnel
Claire Richards
Mel Jackson
Loubna Boubendir
Helen Butterworth
Desislava Dedelyahova
Shahine Mahmood
Jacqueline Woods 
Farmis Aktar
Laura Scholes
Tina Smith 
Sara Hackett
Sophie Briksnis
Tracey Morris 
Rebecca Whitty
Paediatric First Aiders
Judith Cunningham
Marie Birkett
Claire Richards
Mel Jackson
Adele Watson 
Loubna Boubendir
Mel Shryane
[bookmark: _GoBack]Bernice Tomlinson
Defibrillator Trained                                                    
All First Aid trained staff
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